
Town of Cicero

331 E Jackson Street  Cicero, IN 46034

317-984-5845

Office Hours: Mon-Fri 8:00 To 4:30 

ENCROACHMENT PERMIT APPLICATION 

• The applicant named below requests permission to encroach on the following public
right-of-way, street, sidewalk, alley, or other public space at the location described below.

• Applicant shall submit one original application, with plans attached, either in person or by mall.

• No verbal transmissions will be accepted. Fax transmissions will not be accepted.

• You may pay by check or credit card. If you wish to pay by credit card, please visit paygov.us at
https://pay.paygov.us/EndUser/PaymentAgency.aspx?ttid=12936; there will be a fee to pay by
credit card.

• If you prefer to pay with a check, please make the check payable to: Town of Cicero, 331 E
Jackson Street, Cicero, IN 46034.

For Office Use Only 

Permit Number _____ _ 

Expires, ________ _ 

Permit Fee ______ _ 

FeeWaived ______ _ 

Application Date: Estimated Completion Date: ______________ _ 

Work Address: _____________________ Subdivision: ___________ _ 

Name of Contractor/Utility: __________ _ 

Address:. _______________ _ 

City: _________ State: Zip: ____ _ 

Phone: Fax: _______ _ 

Email: ________________ _ 

Name of Sub-Contractor: __________ _ 

Address:. _______________ _ 

City:. _________ State: Zip: ____ _ 

P hone: Fax: _______ _ 

Email: ________________ _ 

LOCATION: □Street □Alley □Sidewalk □Shoulder/Berm IUPPS Number: ______ _ 

TYPE: □Cut □Bore □Trench □Other □New Construction □Existing Construction

□Water □Gas □Electric □Phone □CATV □Sewer □ Irrigation

Please describe proposed work:--------------------------------

*Please contact Frank Zawadzki at (317) 984-5845 twenty-four hours prior to pouring concrete*

SIZE OF STREET OR RIGHT-OF-WAY CUT 

Traffic Lanes: Length: _____ _ Width: _____ _ Depth Within Lanes: _____ _ 

Sidewalk: Length: _____ _ Width:. _____ _ Depth Within Sidewalk: _____ _ 

Type of Surface: □Concrete □ Asphalt □Asphalt Over Concrete □Asphalt Over Brick □Gravel-Dirt □ Brick

TRAFFIC PORTION AFFECTED BY PERMIT 

Width: __ _ Length:. ___ _ # of Lanes:. ___ _ # of Lanes to be Closed:. ___ _ # of Hours Closed: __ _ 

Vehicles/equipment left on site unattended? D Yes D No Unattended for:. ___ weekdays. ___ weekends 



TERMS AND CONDITIONS FOR ENCROACHMENT PERMIT 

1. It Is understood that any permit by virtue of this request Is revocable at the pleasure of the Town of Cicero and that the same shall be

voided If the following terms and conditions are not fulfilled by the Permlttee. The Permlttee hereby agrees to observe all requirements of the

Town of Cicero Construction Standard Specifications.

2. The undersigned shall notify the Cicero Utility Superintendent or their deslgnee a minimum of 72 hours prior to the time that work is 

to be performed. The undersigned will furnish placards Identifying equipment, flashers, barricades and/or other warning devices at the 

construction site. When two-way traffic Is confined to one lane, flagging personnel shall be required. Permittee must follow Chapter XVII of Title

29, Code of Federal Regulation, Part 1926 known as Safety & Health Regulation for Construction.

3. In cases where the work authorized by the permit will cause major interference with traffic flow on streets, Permlttee shall provide a uniformed

traffic officer when requested by the Utility Superintendent or his representative to provide traffic control at the construction site. Work shall

not be performed on any major arterials, streets and thoroughfares during rush hours or peak hours of vehicular traffic flow, unless in case of

emergencies.

4. The Permlttee shall not create a hazardous or unsafe situation at construction sites, which would cause Injury or damage to vehicular and

pedestrian traffic. The Permlttee shall not leave unattended open cuts unprotected overnight or during weekend periods. Permission to use

temporary steel plates or any authorized substitutes shall be requested at open cuts or construction sites. The Cicero Street and Utility

Department or their designee shall be notified of these steel plates or substitutes by the Permittee.

5. All construction equipment and/or vehicles left unattended for any length of time shall be parked in locations as to not create hazardous and 

unsafe situations to vehicular and pedestrian flow. The construction equipment and/or vehicles shall be parked in such a manner as to not

restrict sight distance to vehicular traffic. All construction equipment and/or vehicles are prohibited from driving on named trails, neighborhood

perimeter trails, and sidewalks.

6. The Permittee shall hold harmless and indemnify the Town of Cicero from, for and against any claim of any person in tort, contract or

otherwise arising out of the act or omissions of the Permittee, their agents, representatives, servants, contractors and the latter's

subcontractors, whenever such acts or omissions or any rights or performance or exercise thereof of the Permittee arise under this permit from

a Iteration, modernization, replacement, operation, maintenance, change or removal of any part or portion of the public right-of-way, or facility

thereof. Ali existing utilities must be identified and located prior to all boring operations. Permlttee and their sub-contractors shall be

responsible for consequential damages to residents and businesses who are damaged during outages caused by these untlmely accidents

experienced by poorly coordinated utility borings and construction activities in the Town right-of-way.

7. The Permittee shall stipulate the type of materials and method of repair utilized to close any open cuts, subject to the Utility

Director or his representative's approval.

8. The Permlttee shall begin work within 45 working days from the date of application approval, and work must be completed within 60 working

days of the application approval. Any construction and/or work not completed by this date shall be grounds to nullify and void this permit.

Re-application would then be necessary.

9. The Permittee shall be required upon completion of construction and/or work to notify the Town of Cicero Utility Director or their deslgnee for

inspection and verification. The construction and/or work shall be Inspected prior to being accepted by the Town of Cicero as being complete.

The Cicero Utility Director or their deslgnee shall perform the Inspection.

10. Upon the completion of all open street cuts, permanent patches shall be In place no later than 20 working days from the temporary patch

Inspection date. Any construction work or repair measures utilized to close any open cuts made under this permit that are found to be 

unsatisfactory shall be corrected within 10 working days by the Permittee. The Permittee shall be responsible to maintain and repair any and all 

open cuts granted by this permit tor a period of one year upon final acceptance, unless the Town of Cicero and/or other utilities, contractors

or subcontractors or other parties remove, damage, modernize, replace, change any part or portion of the public right-of-way or facility or

thereof granted under this permit.

11. Upon completion/acceptance by the Utility Director as-bu lits must be provided (print and CD form) within 30 days of completion.

Signature of Applicant:. __________________ _ Title: ________________ _ 

Printed Name:. ________ ______________ _ Date:. _________ _ 

Company Name: ________________________ Phone Number: __________ _ 

For Office Use Only: 

Traffic Control Personnel: DYES ONO Uniform Police: DYES ONO Number of Personnel Necessary: __ _ 

Steel Plates or other authorized substitute to be used? DYES ONO (If yes, refer to #4 above) 

Type of materials and methods used to close or repair open cuts shall conform to Attachment A. 
If another method has been pre-approved, please list below: 

Town of Cicero Project Manager/when applicable Date Approved 



















Attachment A3 

General Requirements for Final Inspection 

I. All excavations within the public right-of-way shall be backfilled with select granular 
fill material and properly mechanically compacted except where flowable fill is 
required. 

1. Asphalt pavement shall cut straight and neatly with a chisel blade or saw. The 
pavement and base material shall be replaced according to the latest version of the 
Town of Cicero Code of Ordinances. All seams shall be tacked coated and shall be 
ironed as necessary to provide a perfect joining of the patch with the surrounding 
pavement. Cold mix asphalt will not be accepted as permanent patches. 

2. Concrete pavement shall be saw cut. The new concrete patch shall be saw cut. Concrete 
patches shall be placed using at least 3,500 p.s.i. concrete. The edges of the adjoining 
pavement shall be coated with epoxy adhesive intended for concrete patching. The 
patching area shall be properly barricaded for at least seven (7) days and the patch shall 
be treated with a curing compound r a curing membrane. 

3. All ditches disturbed by excavation shall be properly graded and sodded. 

4. All grassed areas shall be provided with 12 to 16 inches of good top soil and sodded 
with high-quality sod equal to other grass. Establishment of sod shall b ethe 
responsibility of the encroachment application 

5. Upon completion of all repairs, the application shall request an inspection to the 
Cicero Street Commission or their designee. 

General Requirements for Horizontal Directional Drilling 

1. The CONTRACTOR shall provide all investigation, planning, geotechnical work, 
equipment, labor, etc. necessary to properly install the proposed directional bores as 
indicated in the construction plans by using horizontal directional drilling (directional 
boring) technology. Pipe materials shall match those indicated on the plans. 
CONTRACTOR shall daylight or physically verify existing utility lines at 50 foot 
intervals on proposed bore path prior to drilling. 
Depths of all existing utilities must be confirmed by the CONTRACTOR prior to the 
crossing to avoid conflicts. Proper connection to the piping at each end shall be done by 
standard excavation. The CONTRACTOR shall be responsible to provide a slurry 
containment pit and shall remove all excess material and dispose of appropriately off- 
site upon completion. All erosion control facilities shall be provided to contain any 
solids from migrating beyond the project site. The CONTRACTOR shall be required to 
provide all necessary water in accordance with other applicable sections of these 
specifications. Excavated areas for utility confirmation shall be properly backfilled. 
All directional drilling operations shall be performed by a qualified directional drilling 
CONTRACTOR with at least (3) years' experience involving work of a similar nature 
to the work required of this project. 

2. 

3. 

4. 

 

 

   
 

 



Attachment A4 
Costs 

The costs shown on this attachment are subject to change only with the approval of the Town of 
Cicero Town Council. 

Permitting – 
Handhole/Structure - $100.00/each 
Pipe/Cable Per Foot - .10 each 
Road Crossing (Bore) - $100.00/each 
Inspection - $100.00/each (every structure set & every road crossing) 

Manpower – 
Labor - $50.00/hour 
Operator - $65.00/hour 
Backhoe - $120.00/hour 
Loader - $150.00/hour 

Traffic Maintenance – 
Cones - $10.00/each/hour 
Barricades - $30.00/hour 
Steel Plates - $50.00/hour 

Vehicles – 
Pickup - $50.00/hour 
Single Axle - $85.00/hour plus dump fees 
Tandem - $100.00/hour plus dump fees 
Vac Truck - $300.00/hour plus dump fees 

This list does not reflect all costs, or does it imply maximum charges that can incur with all 
penalties of this ordinance. Material costs of asphalt and/or concrete are not listed due to price 
variations with vendors and quantities. 

**A minimum of one (1) hour will be charged on all labor and equipment** 
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